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AP Annual Process
This timeline shows the key activities for participation in AP.
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Give 
exams

Receive
scores

Finalize exam 
order



A system of resources and supports 
for all AP students, teachers, 
and coordinators launches in 

2019–2020.



Designed to motivate students and improve the AP classroom experience

Resources and Supports for AP

Focused Feedback Throughout the Year Streamlined Exam Ordering and Admin



2019-20: New Annual Process
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Setup, Enroll, Register
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Order Update Order
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Give Exams
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Pay Invoice
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Complete participation 
form; set up classes in the 

first weeks of class

Receive AP 
ID labels

Score 
reporting

Order exams by 
early October or 
mid-November
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Finalize exam order with 
additions or cancellations 

by early March

Pay invoice 
by mid-June

Digital Activation opens; 
invite students in the 
first weeks of classAP

 T
EA

C
H

ER
S

Use classroom resources 
with students

Score 
reporting

Confirm exam-taking plans 
with the AP coordinator 

before ordering deadlines

Complete Digital Activation; 
join classes in the first 
weeks back at schoolAP
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Use classroom 
resources with AP 

teacher
Apply AP ID labels to 

exam materials

Score 
reporting



2019-20: Registration and Ordering
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Registration and ordering 
system opens August 1. 

Coordinator completes AP 
participation form online.
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Exams
given

Scores 
reported

AP coordinator or AP teacher 
sets up class sections in the 
system and students join in 

the first weeks of class

AP coordinator 
orders exams by 
early October or
mid-November

AP ID labels 
delivered

AP coordinator 
makes any final 
changes to the 
order by early 

March

Coordinator 
pays invoice by 

mid-June 



2019-20 Deadlines: 
Exam ordering 
deadlines
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Deadline Description
Preferred Deadline (October) This is the recommended deadline to submit 

May 2020 exam orders.

Final Deadline (November) This is the deadline to order exams for all full-
year and first-semester AP courses. 

Exams ordered after this deadline and by the 
spring course orders and fall changes deadline 
will incur a late order fee of $40 per exam in 
addition to the exam fee.

Spring Course Orders and Fall 
Order Changes Deadline (March)

This is the deadline to order exams for second-
semester courses, and to update the exam 
order with any late orders or canceled exams. 

The full exam fee will be billed for all AP exams 
that are part of a school’s exam order as of this 
deadline, less any applicable College Board fee 
reduction.



2019-20: Fees
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Description Cost Per Exam
Cost Per Fee-
Reduced Exam

On-time order Exam ordered by mid-
November

Late order Exam ordered 
between mid-
November and early 
March

Canceled 
exam by early 
March

Exam ordered by mid-
November and 
cancelled by early 
March

Exams 
ordered but 
not taken

Exam is part of the 
exam order, but is not 
taken by the student it 
was ordered for

$94 $53

$134 $93

$40 $40

No Refund No Refund



What you need to do in the 2018-19 school yearGetting Ready
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Fall 2018:
• Meet with your AP teachers and counselors to discuss the 2019-20 changes to AP.

Before the 2019-20 class registration period:
• Communicate new AP Exam ordering deadlines, policies, and fees to students and 

parents for 2019-20.

Spring 2019:
• Connect your AP teachers with overview videos on new AP resources and annual 

processes.

Before summer break:
• Meet with your AP teachers and the AP coordinator to remind them of the 

changes.

Information, resources, and 
sign-up links for upcoming 
training events are available at 
collegeboard.org/ap2019.



Helping Schools Prepare

Improved Exam Ordering and Administration

Download a brochure that 
explains the changes and 
provides a checklist and 
best practices for 
preparing for 2019-20.

collegeboard.org/ap2019.



Learn more on     
AP Central
collegeboard.org/ap2019



Thank
You.
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